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Instructions for completing 

Form 18a – Notice of intention to enter into a civil partnership
Civil Partnerships Act 2011 (Section 10)
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A civil partnership provides a way for two adults, over 18 years 
of age, who are in a relationship as a couple, regardless of their 
sex, to have their relationship legally recognised by registration 
as a civil partnership.

Please read the notice (Form 16) setting out the legal effect of a 
civil partnership.

Two Options for Entering a Civil Partnership

There are two ways to formally apply to enter a civil partnership:

1.	 Registration only.

2.	 Registration plus declaration ceremony.

Purpose of this Form

This notice is used for Option 2 – entering into a civil partnership 
through registration plus declaration ceremony. If you wish to 
register a civil partnership without participating in a declaration 
ceremony, please use the Application to Register a Civil 
Partnership (Form 15).

The Registry or the Civil Partnership Notary must receive this 
notice a minimum of ten (10) days (i.e. the cooling-off period) 
prior to the proposed declaration ceremony day and not earlier 
than twelve (12) months prior to the declaration ceremony day.

The Declaration Ceremony

The declaration ceremony for a civil partnership must be 
performed in Queensland. 

It can only be conducted by a Civil Partnership Notary (i.e. 
Registrar, or delegated officer at the Registry of Births, Deaths 
and Marriages, or Queensland Magistrates Court), or a qualified 
external Civil Partnership Notary.

Eligibility

To enter into a civil partnership the proposed civil partners must:

•	 Not be married.

•	 Not be in another civil partnership.

•	 Not be in a prohibited relationship.

•	 �At least one (1) of the proposed civil partners must live in 
Queensland.

Prohibited Relationship

A prohibited relationship between proposed civil partners is 
defined as being a lineal ancestor, lineal descendent, sibling or 
half sibling. Applicants should be aware of their responsibilities 
under the Civil Partnerships Act 2011.

Evidence of Residency

Evidence that at least one (1) of the proposed civil partners live in 
Queensland must be provided. This evidence must show that the 
partner has lived in Queensland for at least six (6) months prior 
to this application.

Please ensure all documentation is certified by a qualified 
witness.

Proof of Identification

Please note that at least one (1) form of proof of identification 
must include your date of birth. Please refer to the proof of 
identification guidelines contained within this form for further 
information.

Please ensure all documentation is certified by a qualified 
witness.

Important Information

•	 �Civil Partnership Notaries and proposed civil partners must  
be aware of their responsibilities under the Civil Partnerships 
Act 2011.

•	 �If you have chosen to hold your declaration ceremony at 
the Registry of Births, Deaths and Marriages please make an 
appointment to discuss arrangements.

•	 �The full declaration ceremony fee must be paid at the time 
of lodgement of this notice. At this point the ten (10) day 
cooling-off period commences.

•	 �If you wish to order a civil partnership certificate once the 
registration has been finalised refer to the website below.

•	 �The statutory declaration included within this notice must be 
signed by a witness qualified to sign statutory declaration/s 
under the Oaths Act 1867.

•	 �You must provide at least one (1) witness over 18 years of 
age to be present at your declaration (ceremony). This witness 
must provide proof of age.

General Information

•	 �The Registry or a Civil Partnership Notary will not accept this 
notice if it is not completed in full.

•	 �If lodging the notice by post to the Registry, you must 
have all evidence of residency and proof of identification 
documentation certified as true copies of the original by a 
qualified witness.

•	 �If lodging the notice in person to the Registry or Magistrates 
Courts Office/QGAP Agency you must have original evidence 
of residency and proof of identification documentation to be 
sighted.

•	 �Please print clearly and use a blue or black pen only.

•	 �Any alteration to information provided on this form and 
substitute information must be clear and all parties must 
initial in the margin.

•	 �Do not use white out or correction fluid/tape.

•	 �You can view or download the Civil Partnerships Act 2011 
from www.legislation.qld.gov.au.

Please see page 5 for contact details

www.justice.qld.gov.au



Office use only

Registration number

Date received

Form 18a (Version 1) 

Notice of intention to enter into a civil partnership
Effective as of 23/02/2012

Births, Deaths and Marriages Registration Act 2003  
Births, Deaths and Marriages Registration Regulation 2003  
Civil Partnerships Act 2011 (Section 10)

Please read the guidelines and additional information attached before completing this application.  
Please print clearly and do not use correction fluid/tape. 

Page 2 of 5

JA
G

 1
1/

42
65

1. Details of notice of intention to enter into a civil partnership & declaration

Date of Proposed Declaration 
Ceremony DD  /  MM  /  YYYY Date this notice received by Civil 

Partnership Notary DD  /  MM  /  YYYY

Place of Proposed Declaration 
Ceremony (must be in Queensland)

2. Details of partners

Partner 1 Partner 2

Surname 
(as appears on your proof of identity 
document)

First name/s 
(as appears on your proof of identity 
document)

Occupation

Residential address including 
state/territory 
(one of the partners must reside in 
Queensland)

Place of birth  
(town/city state/territory country)

Relationship status 
single, widowed, divorced,  
civil partnership (terminated)

Sex

Date of birth DD  /  MM  /  YYYY DD  /  MM  /  YYYY 

Mother’s/parent’s surname

Mother’s/parent’s first name/s

Father’s/parent’s surname

Father’s/parent’s first name/s

3. Statutory declaration (by proposed civil partners)

Partner 1 Partner 2

I, (full name)

Of (address)
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Partner 1 Partner 2

I hereby solemnly declare that I wish to enter into a 
civil partnership with

...................................................................................
(full name of partner 2)

and that I am not married or in a civil partnership, 
and believe I do not have a prohibited relationship 
with my proposed civil partner.

I hereby solemnly declare that I wish to enter into a 
civil partnership with

...................................................................................
(full name of partner 1)

and that I am not married or in a civil partnership, 
and believe I do not have a prohibited relationship 
with my proposed civil partner.

I have read the notice setting 
out the legal effect of a civil 
partnership

 Yes       No  Yes       No

Signature (of partners)

Declared at (place)    on DD  /  MM  /  YYYY 

Before me, (full name of witness)

Of (address of witness)

Qualification of witness  
(must be able to witness a statutory 
declaration in accordance with the  
Oaths Act 1867)

Signature (of witness)

4. Declaration of Civil Partnership Notary

I hereby certify that I have sighted both partners’ proof of residency and proof of identification documents and have verified their identity

Full name

Registration number

Signature (of Civil Partnership 
Notary)

 on DD  /  MM  /  YYYY 

5. �Evidence of residency

Partner 1 Partner 2

Does at least one of the proposed partners live in Queensland?  Yes       No     Yes       No    

If yes, have you attached documentation to show evidence? Attach at least one (1) 
certified document from List 3 that lists your current residential address in Queensland

 Yes       No     Yes       No    

Proof of identity requirements

Before a certificate, information or source document is released, an applicant’s entitlement to the document must be established and proof 
of identity produced in accordance with the Certificate Access Policy, Part 4 Proof of Identity Principles.

Applicants are required to provide:
•	 One form of identification from each list (at least one containing a signature) or
•	 If unable to provide identification from List 1, two forms of identification from List 2 and one form of identification from List 3 must be 

provided (at least one containing a signature).
•	� Age evidence must be provided by both partners from List 1 or List 2.
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Table 1: Proof of identity document

List 1 List 2 List 3

	 Current Australian photo driver 
licence

	 Current Australian passport 

	 Current overseas passport

	 Current Australian Firearms licence

	 Current Defence Force or Police 
Service photo ID card

	 Adult Proof of Age Card (formerly  
18+ Card).

	 Current Medicare card

	 Current financial institution debit or 
credit card with your signature and 
full name or passbook

	 Current entitlement card issued by the 
Commonwealth or State Government

	 Educational institution student 
identity document (must include 
photo and/or signature) or statement 
of enrolment

	 School or other educational report, 
less than twelve months old

	 Current document of identity issued 
by the Passport Office

	 Naturalisation, citizenship or 
immigration papers issued by the 
Department of Immigration and 
Multicultural and Indigenous Affairs

	 Full birth certificate

	 Security guard/crowd control licence.

	 Recent utility account (gas, electricity, 
home phone, etc) with current 
residential address

	 Recent financial institution statement 
with current residential address

	 Rent/lease agreement with current 
residential address

	 Rates notice with current residential 
address

	 A renewal notice for vehicle registration 
or driver licence for coming period with 
current residential address

	 Recent official correspondence from 
Government Service Providers (not from 
this agency).

Proof of identity documents are to be in English otherwise must be translated by an accredited translator. The official translation document 
is to accompany the original documents. 

The Registrar discretion in deciding acceptable proof of identity documents is not exhausted by the above lists.  Decisions may be made by 
the Registrar on any unusual case that may fall outside the requirements of the above table.  

As part of establishing Proof of Identity, copies of documents submitted to the Registry in support of an application must be certified as a 
true and correct copy by a qualified witness.

The following persons are considered to be qualified witnesses and are able to certify photocopies of documents as being “a correct copy of 
the document”:

•	 Justice of the Peace
•	 Commissioner for Declarations
•	 Barrister/Solicitor
•	 Notary Public

Where applications are received at the Brisbane Registry, Magistrates Courts or Queensland Government Agent Program (QGAP) Offices, 
client service officers are able to sight original proof of identity documents submitted in support of an application.

Privacy statement

All items marked with an asterisk (*) are for statistical, administrative and community planning purposes and will not appear in  
the Registers.

The collection of information on this form is authorised by the Births, Deaths and Marriages Registration Act 2003 and Civil Partnerships Act 2011. 
It is used for the purposes of the Act which include registering civil partnerships in Queensland.

The information on this form may be provided to law enforcement agencies and to government and non-government agencies for verification 
of data. Access to this information or to a certificate may be granted to any person who has adequate reason to obtain it, or who meets the 
requirements of the access policy. To obtain details about the access policy and rights of access to this information contact the Registry on 
1300 366 430. For general information about the Registry visit www.justice.qld.gov.au.



For more information

For more information or help with completing this application:

•	 telephone 1300 366 430, international callers +61 7 3247 5811

•	 email bdm-mail@justice.qld.gov.au (Applications and supporting 
documentation cannot be emailed) or visit www.justice.qld.gov.au

•	 write to the Registry of Births, Deaths and Marriages 
PO Box 15188 
CITY EAST QLD 4002

•	 visit the Registry of Births, Deaths and Marriages at  
110 George St, Brisbane, Queensland.

Translations
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Contact Details

Lodge completed form in person, or post to the Registrar, or 
provide to a Civil Partnership Notary

Registrar, Registry of Births, Deaths and Marriages,  
110 George Street, Brisbane QLD 4000 or PO Box 15188, 
City East QLD 4002

OR

Civil Partnership Notary (refer to below website for 
registered notaries)

Office hours: Monday - Friday; 8.30am - 4.30pm

Phone: 1300 366 430 (local call charge within Australia, 
mobiles charged at applicable rates) 
International callers: +617 3247 5811

Website:  www.justice.qld.gov.au/bdm
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