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OVERALL INFORMATION

	Initiative Approval Year:
	

	Initiative Number (if applicable):
	

	Initiative Name:
	

	Report Type (Progress/Final):
	

	Report Number:
	

	Organisation 

(full legal and trading names):
	

	Postal Address:


	

	Contact Name:
	

	Contact Position:
	

	Contact Daytime Telephone:
	


GRANT FUNDING STATEMENT – Sections 1 to 7
	Acquittal – 2008-09 Financial Year

	1
	Total approved grant for this financial year for this initiative

Total approved grant(s) to date for this initiative
	$

$

	2
	Total grant payments received to date 
	$

	3
	Total amount of expenditure to date incurred in relation to this grant (Nett of GST credits)

   (Further information to be provided in section 8)
	$

	4
	Total amount of grant funding remaining

   (Total approved grant less expenditure to date)
	$

	5
	Have you completed the initiative for which the grant was approved?

   (Further information to be provided in sections 9-12)
	Yes
	
	No
	

	6
	Has approval been received to spend the remaining grant funding on an alternative purpose?

   (Further information to be provided in sections 9-13)
	Yes
	
	No
	

	7
	Is there any grant funding to be returned?
	Yes
	
	No
	

	
	Approval has been sought for alternative options for savings?
	Yes
	
	No
	


GRANT EXPENDITURE STATEMENT – Section 8

The following table is to provide a breakdown of the grant expenditure by item. 
The funding and expenditure relates only to this grant, and therefore the Grant Funding and Expenditure columns must reconcile to the total amounts stated in sections 1 and 3 above. 

The Total Expenditure column is the total of the Grant Expenditure and any other associated expenses that were internally funded or funded from another source. If insufficient space has been provided, please attach any relevant additional information.
	Grant Expenditure Items

(Change to match original application, with any approval adjustments/rounding)
	Grant 

Funding
$
	Grant Expenditure
$
	Total Initiative

Expenditure*

$

	Staff Salaries (specify position titles)
	
	
	

	Staff Salaries On-costs
	
	
	

	Staff Conferences and Training
	
	
	

	Staff Other Costs
	
	
	

	Contractors/Consultancies Costs (specify)
	
	
	

	Audit/Professional Reg’n/Insurance Fees
	
	
	

	Corporate Support Costs 
	
	
	

	Entertainment
	
	
	

	Motor Vehicle Costs
	
	
	

	Travel (non-training)
	
	
	

	General Administration
	
	
	

	Property Costs 
	
	
	

	Depreciation/Amortisation
	
	
	

	Plant/Equipment – Low Value (specify)
	
	
	

	Plant/Equipment – Capital (specify)
	
	
	

	
	
	
	

	TOTAL
	$
	$
	$


* List of alternative funding sources and the total amount received and expended:

	

	

	


OUTCOMES STATEMENT – Sections 9 to 13
9
The following outcomes have been achieved (against application, with any approval adjustments): 

	Outcome
	Performance Measurement
	Timing

(Months)
	Performance
Achieved
	Completed?

(Month)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


10
Relevant additional information on the outcomes achieved (briefly describe successes/benefits):

11
The initiative timeline has changed (provide reasons and a new estimated completion date):

12
The following outcomes will no longer be achieved (provide reasons and any alternative approvals):

13
The following new outcomes have been generated with initiative savings (must have approval):


14
CLAIMANT'S DECLARATION
Note:
The Chief Finance Officer and Chief Executive Officer of the recipient (organisation or equivalent) are required to sign the declaration below:

	We certify that to the best of our knowledge, information and belief, the details provided in this report (and relevant attachments) are true and correct.  We understand we may need to provide the Department of Justice and Attorney-General with additional information if required.

	CHIEF FINANCE OFFICER (or equivalent)

	Name
	

	Position
	

	Signature
	
	Date
	

	CHIEF EXECUTIVE OFFICER (or equivalent)

	Name
	

	Position
	

	Signature 
	
	Date
	



15 AUDITOR'S CERTIFICATION

(Only required for the 30 June Outcome Report if directed by the Director, Financial Services)
Note: 
An authorised auditor, by signing this statement, is agreeing that he/she has audited this Outcome Report and is satisfied the financial contents are true and correct.      

	I have examined the recipient organisation’s financial records and have read the guidelines of the relevant process spanning the period 1 July 20__ to 30 June 20__ and certify that eligible payments totalling $………………………… (excluding GST), as detailed in the Outcome Report as Grant/Total Expenditure, have been made by the organisation and expended in accordance with associated approval and financial obligations.
	Auditor’s Name
	

	
	
	

	
	Signature
	

	
	
	

	
	Qualification
	

	
	Name of Company (if applicable)
	

	
	Contact Phone No
	


Important information about your Outcome Report:

· It is the recipient’s responsibility to ensure that all amounts and information recorded on this report and any other related documents are accurate and can be justified.
· The following rules apply to this report:

	Grants less than $100,000
	Grants greater than $100,000

	Outcome Report to be completed on completion
	Outcome Report to be completed on completion

	Outcome Report detailing progress to 30 June to be completed annually for initiatives continuing over more than one financial year 
	Outcome Report detailing progress to 30 June to be completed annually for initiatives continuing over more than one financial year 

	Certification by the Chief Finance Officer and Chief Executive Officer
	Certification by the Chief Finance Officer and Chief Executive Officer

	No specific audit requirements
	Certification by an Authorised Auditor for the 30 June report should the Director, Financial Services so direct

	DUE DATE:  17 July 2009
	DUE DATE:  31 July 2009


The signed hard copy of this report(s) is to be submitted in duplicate to the following address:

Assistant Director, Financial Services 

Department of Justice and Attorney-General

GPO Box 149

BRISBANE  QLD  4001
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