	IMPORTANT

You MUST cross reference the application form with your financial statements
The item numbers from the application form must be written clearly on your financial statement to show where the claimed amounts have originated.  Your application may be returned to you if this is not completed.


Donations for assistance at commemorative events MUST be listed at Item 19(b) Commemorative activities – Donations, or they will not be permitted.  DO NOT write these donations at item 18.

Item 20 Entertainment Expenses - The Nett expense of members lunches, dinners, functions, trips may be claimed at this section.  Any income related to these expenses MUST be deducted prior to claiming the expense.

Item 21 Grants received - Details of ALL grants received MUST be included in this section.  If a grant has been received for welfare expenses which are being claimed in this application, the grant will need to be deducted at item 21.

If you require assistance when completing your application form, please call Ms Alissa Adriaansen, Trust Secretary on telephone 3225 2069 or email to alissa.adriaansen@justice.qld.gov.au 
	CHECKLIST FOR MAKING APPLICATION TO THE ANZAC DAY TRUST

	1. Complete the organisation/branch details on the first page.  You must complete all sections.
	

	2. The President & Secretary/Treasurer sign the cover sheet of the application form.  Another committee member may sign if the President is unavailable.
	

	3. An ABN has been recorded on the first page.  If you do not have an ABN you must complete and attach a “Statement by Supplier” form.  These can be obtained from the Australian Taxation Office website.
	

	4. The appropriately approved financial statements are attached to the application. 
	

	5. Details of the welfare expenditure have been given where asked.
	

	6. Income from the rent/hire of rooms has been deducted from the expense amounts claimed for items such as Rent, Rates, Gas and Electricity.
	

	7. Income received for functions has been deducted from the expenditure being claimed.
	

	8. The financial statements have been cross referenced with the application for each item claimed.
	

	9. You have kept a copy of the completed application for your records.
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